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MINISTRY OF SPORT AND COMMUNITY DEVELOPMENT 

 

 

FACILITIES TECHNICIAN 

 

 

 

JOB SUMMARY 

 

The incumbent is responsible for assisting the Facilities Manager in the repairs and 

maintenance of all facilities under the Manager’s jurisdiction. 

 

 

REPORTING RELATIONSHIP:  Reports to Facilities Manager 

 

 

SUPERVISION GIVEN:   N/A 

 

 

DUTIES AND RESPONSIBILITIES 

 

 Assists with maintaining building security and immediately responds to building 

emergencies on a 24-hour basis. 

 Assists the Facilities Manager in preparing the annual maintenance budget. 

 Monitors and replaces light bulbs in all assigned facilities, as needed. 

 Makes minor plumbing repairs, as necessary. 

 Coordinates and assists with departmental and employee moves. 

 Performs basis electrical work and determines when an electrician is required. 

 Dismantles and installs furniture. 

 Transports goods or equipment as assigned. 

 Performs other maintenance duties as assigned by the Facilities Manager. 

 

 

KNOWLEDGE, SKILLS AND ABILITIES 

 

Knowledge:  

 

 Must have basic knowledge of how things work (facility-related). 

 

Skills and Abilities: 

 

 Must be able to effectively communicate (oral and written) with all employees, 

contractors and vendors. 



APPENDIX III 

 

 Understand and follow oral and written instructions. 

 Ability to prioritize and manage multi-functional tasks. 

 Ability to work effectively under pressure, and against strict time constraints. 

 Must be able to travel to various work-site locations on demand. 

 

 Self-starter and team player. 

 Must be organized and provide deliverables in support of project plans. 

 

 

MINIMUM EXPERIENCE AND TRAINING 

 

 Associate degree in project management, work experience related to project 

management, facilities and/or maintenance. 
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MINISTRY OF SPORT AND COMMUNITY DEVELOPMENT 
 

 

 

SITE/LAND MANAGER 

 

 
PROJECT MANAGEMENT UNIT 

 

 

JOB DESCRIPTION 
 

REPORTING RELATIONSHIP:  TECHNICAL DIRECTOR 

 

JOB SUMMARY 

The Site/Land Manager will be required to ensure the timely regularization of title to all lands 

being used for the programme, including lands to be acquired, lands already in use for 

community centres and lands in dispute. 

 

DUTIES AND RESPONSIBILITIES 

 Supervises the work of a Technical Team of Field, data processing and IT Technologies 

in the survey of Project sites and the preparation and delivery of Site Cadastral Survey 

Drawings 

 Establishes and maintains contact with private landowners (and/or their land surveyors) 

of lands contiguous with existing community centre sites 

 Interfaces with the technical team members and the Community Development Officers in 

identifying sites, site land availability and site land requirements 

 Initiates and attends site meetings with representatives of the Town and Country Planning 

Division 

 Prepares preliminaries, budgets estimates for land acquisition where necessary 
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 Establishes and maintains contact with the Land Valuation Division for the purpose of 

establishing budgets and initiating the process of land acquisition where necessary 

 Initiates and attends meetings with representatives of the State Valuation Division 

 Establishes and maintains contact with private landowners (and/or their land surveyors) 

of lands contiguous with existing community centre sites 

 Establishes and maintains contact with state landholders of lands contiguous with or close 

to existing and/or new proposed community centre sites 

 Initiates and attends site meetings with representatives of the Town and Country Planning 

Division 

 Prepares and finalizes drafts of correspondence to state agencies, private and individuals, 

ministries, NGO’s on all matters relating to land acquisition and sits regularization 

 Participates in discussions and in meetings of the project team on matters relating to the 

respective project sites and the schedules for regularization 

 Prepares programmes and schedules for the specific activities of the position 

 Maintains and submits regularly to the Technical Director, a daily project report of 

activities, personnel employed, stakeholders met, and sites visited 

 Prepares monthly and quarterly summary reports 

 Makes recommendations for problem sites where land availability is difficult 

 Makes recommendations for the acquisition of specialist tools, software and equipment as 

necessary of the discharge of the responsibilities of this position 

 Discharges related responsibilities as may be required 

 Ensures the delivery of regularized sites for the timely implementation of the community 

centres programme 

 

 

KNOWLEDGE, SKILLS AND ABILITY 

 Substantial and intensive knowledge of the process of land acquisition, the Land 

Acquisition Ordinance and of Land Law in Trinidad and Tobago 

 Must be familiar with survey computer software for data entry and plotting of results 

 Must be a member of the Institute of Surveyors of Trinidad and Tobago and registered as 

a Licensed land Surveyor therewith 
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MINIMUM EXPERIENCE AND TRAINING 

 Must be academically and professionally qualified in the field of Land Surveying with a 

Bachelor of Science Degree in Land Surveying from a recognized university 

  A minimum of ten (10) years’ experience in Land Surveying, Land Valuation and Land 

Acquisition in both state and private sectors 

 

 

 

 


